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VERSION HISTORY
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EXAMINATION

1. Principal/HOD
Login page:-
User should enter the valid URL to navigate to the login Page.

e Enter valid User Name and Password and click on Login Button then user will be
navigated to the Assigned Module Page.

1 GOAUniversity

P
Login to start your session
s
l/ : | \

Fargot Password

S )
way o

OFrom “Assigned Module “page, User clicks on the ‘Examination’ module it will navigate to
the Examination Module Main page.
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@GOA University My Modules | FiMyDelegates £ 08 &~

Location/Department

Assigned Module(s)

=
[

Examination Module main page.

@GOAUniversity = Examination (UR&N  HIMyModules  FMyDelegates B 0 &~

LJ Test College

B MY MENU

= EXAMINATION PRE - CONDUCT
» Approve Exam Form By HOD
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Examination Pre- Conduct

l. Approve Exam form By HOD: - From this page principal/ HOD can
Approve Examination form which is applied by Student.

Principal/HOD can also verify the Approved or Rejected Examination form.

The Examination form Applied by Student using student Portal will be
displayed here for the approval of HOD/ principal.

@ GOA University = Bxamination (UfR&T)  Z=E MyModules  FIMyDelegates & L &~
p’ ol | A / Examination Module / EXAM Form Approval n
= v MENU EXAM Form Approval
SE dlse Search Type:* @) Pending Approved Rejected
> Approve Exam Form By HOD
Academic Session:* 2018-2019 = Type:* Even Odd Other
Pattern:* Year Semester Term Exam Config:* t Exa ig
Programme:* . - Programme Cycle:* select Progra c

Subject/Branch: Select Subject/Branch

GET STUDENT LIST RESET

Steps to Approve Pending Exam form / to get the Approved or Rejected Exam
form.

Step1l:- Select Search Type Using Radio Button i.e. pending.

Step2:- select academic session from Drop down.
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Step3:- Select Type Using radio Button.

Step4:-Select pattern Using Radio Button.

Step4:-Select Exam config Using Drop down.

Step5:-Select appropriate programme and programme cycle.
Step 6:- Select Subject/ Branch if required.

Step7:-click on “Get student List” to get the list of student.
Step8:- Click on check box the select the Student.

Step9:- Click on” Approve” Button to approve the Examination form
Dependencies:-
e Exam Form(Student Portal)
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Examination Conduct

l. Student Marks Feeding At College: - From this page principal can feed
marks of students for previous semester.

Steps for Student Marks Feeding At College

& Export C5V
& Export Pdf

l A /Examination [‘TP{&I'I:: JEXAMINATION CONDUCT /Student Marks Feeding At College Level n

Student Marks Feeding At College

Uploaded Marks List

S.No.v. Academic Session ~  Programme Name ~  Location Name ~ | Programme Cycle v =
1 2015-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... | First Year-1st Semester

2 2018-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... | First Year-2nd Semester

3 20159-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... Second Year-3rd Semester

4 2019-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... Second Year-4th Semester

5 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | First Year-1st Semester

6 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ...  First Year-2nd Semester

7 2015-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | Second Year-3rd Semester

8 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | Second Year-4th Semester

Step1l:- Click on New button given on page.
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Student Marks Feeding At College

College/ Department:” ’ - " § z il . 5 Achdemic Seiieon: "
Programsie:" = Sulgect Bramch
Student"s Cusrent - . . Download data for”

Programeme Cyche"

Upload Excel file Criooas File | Mo f

Dowenloaed Excel m RESET Cance

>tudent List

H Studint Narme Fuder P Gy Gr. 3GPAx, COP Marky Tatsl £ Linue Geprie Atem, o =

Step2:- Select academic session from Drop down.

Step3:- Select programme

Step4:- Select Student's Current Programme Cycle.

Step5:- Select Subject/ Branch if required.

Step6:- Select Download data for which programme cycle you want to feed marks.

Step7:- Click on Download Excel.
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B_' H - Exam_MarksFeedingAtCollegelevel_GradeBased (1) [Compatibility Mode] - Excel (Product Activation Failed)
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS TEAM
e M Cut i | = = . m |:|:|>(
Arial 10 A A FE=a $- =F Wrap Text General - | am 7] 4 Egm O
ER Copy ~ _ P v % == =E|
Paste N ) B I U- &= 5= Mer e & Center = $ c0p s 0 oM Conditional Formatas Cell Insert Delete
- ~ Format Painter - = Ve ? R Farmatting = Table~ Styles~ - M
Clipboard ] Font ] Alignment ] Mumber ] Styles Cells
W2 - Fe
A B c D E | J K L M N o] Q R S T U
1
2 Goa University
3 Taleigao Plateau, Sub Post Goa University, Goa 403206 India.

Grade Based Registered Student List Report

[}

+ | Location Name : Ponda Education Society's Shri Ravi S. Naik College of Arts & Science
3 Semester: 1st Semester

5r. No. Studentlame StudentPR TotalCredit TotallWW 5GPA CGPA MarksObtain TotalEntitle UnusedEntitl General Attempt

Number GPA mentMark ementMark Grace
9
1 SAWANT 201710471
10 ANAYA ANIL
2 NAIK ADARSHA 201710831
RAMDAS
1
3 KUBAL ADITT 201710472
12 SAWLARAM
4 SAVNUR 201710922
HAFREEN BANU
13
5 KERKAR 201710441
AISHWARYA
14 NANDA
[ PADELKAR 201710833
15 AMEY ANKUSH
7 NADAF 201710440
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Step8:-Feed marks in downloaded excel and Upload it back.

Student Marks Feeding At College

College/ Department:”

Programme:*

Stusdent’s Curment

Acacdemic Session: *

= Subject/Branch

. Download data for:”

Programme Cycle:*

Upoaed Exced file Choose File | Exam Markes

Download Excel RESET Cancel

Student List

S.x  Sudent Hame Student P <. Creddt.r. Graw SGPAx. CGP.r Marks.y TotslEx. Unuser Gener.y Atbem.  Debete

Step9:- Uploaded marks can be changed in grid and delete as well.

Step10:- Click on Save Button for saving data.
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Step11:- Save data will be available in the grid.

& Export C5V
& Export Pdf

l A /Examination [‘TP{&I'I:: JEXAMINATION CONDUCT /Student Marks Feeding At College Level n

Student Marks Feeding At College

Uploaded Marks List

S.No.v. Academic Session ~  Programme Name ~  Location Name ~ | Programme Cycle v =
1 2015-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... | First Year-1st Semester

2 2018-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... | First Year-2nd Semester

3 20159-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... Second Year-3rd Semester

4 2019-2020 Bachelor of Arts St. Xavier's College of Arts, Science & ... Second Year-4th Semester

5 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | First Year-1st Semester

6 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ...  First Year-2nd Semester

7 2015-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | Second Year-3rd Semester

8 2019-2020 Bachelor of Commerce St. Xavier's College of Arts, Science & ... | Second Year-4th Semester
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Academic activity

Academic Activity module is used by HOD/Principal to paper subject registration,
allocate paper for internal marks feeding and to mark student attendance

This module is also used by university teacher to submit internal marks and to submit
class attendance of Students.

Principal/HOD
Login as Principal /HOD.
Click on Academic Activity from assigned module page.

Location/Department

Assigned Module(s)

l‘l ff:! B

V' - 0= ¢ *
y= = @®B a—
= =/
Examination (&) Migration T Uni versity Enrolment
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Academic Activity (RHURETRAT) | 35 MyModules  FIMyDelegates £ lf a-

@ GOA University

“ tushar
¥

= MY MENU
= ATTENDANCE & INTERNAL MARKS
FEEDING

> Teacher Paper Allocation Config
> PaperSubject Registration

College Department

> Mark Student Attendance
> Student Attendance by HOD
» Internal Marks Feeding By

Teacher

Academic Activity Main Page.
(1) Teacher paper Allocation Config:-
From this page HOD/Principal can allocate paper to another user

(principal/university teacher) for internal marks feeding.
The allocated user will be able to fill the internal marks of students.
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I A /Examination Module [ Teacher Paper Allocation n

Teacher Paper Allocation
= MY MENU

— ATTENDANCE & INTERNAL MARKS Teacher Paper Allocation
FEEDING
» Teacher Paper Allocation Config College/Department:* Test College
> PaperSubject Registration
College Department User Id:* Select Use - @, Search User
» Mark Student Attendance

» Student Attendance by HOD

Academic Session :*

» Internal Marks Feeding By 2te-anie "
Teacher Programme:* Select Programme - Subject/Branch: Select Subject/Branch v
Programme Cycle:" Select Programme Cycle v
Is Active n
S.No. Paper/Subject” Exam Head* Delete
1 Select Paper/Subject M Select Exam Heads v u

m RESET CANCEL

Steps:-

1. Select the user id of university teacher/ principal from drop down to allocate
paper.

2. Select the academic session from drop down.

3. Select the programme from drop down.

4. Select the subject/ Branch from drop down(if the programme is
subject/branch type)

5. Select the programme cycle from drop down.

6. Click on ISActive Checkbox to activate the teacher paper Allocation

7. Select the paper/Subject and exam head using drop down

8. Now click on ‘Add’ button, record will be added in table and will displayed in

the gird as below.
Reset: All the entered data can be flushed out after clicking on this button and
page will be set to its default position.
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Cancel:Click on cancel to go back to previous screen

Note:

User can update & delete saved Details by clicking on ‘EDIT’ & ‘DELETE’ button
respectively.

The Saved record will be displayed in grid.

‘ # | Examination Module / Teacher Paper Allocation n

Teacher Paper Allocation

List of Teacher Paper Allocation Select. -
S.No~ Location Name ¥ User Name ~  Programme ~  Applicable Sessions >~  Edit ~  Delete & =
1 Test College[MBPL] Test College [| B.Pharm-old[First Year-... | 2013-2014 4 @
2 Test College[MBPL] Test College [pmorya@... BE [CE][Third Year-VSe... | 2015-2016 €4 0
3 Test College[MBPL] Test College [pmorya@... BE [CE][Third Year-ViSe... | 2015-2016 €4 w
4 Test College[MBPL] Test College [pmorya@... BE [CE][Fourth Year-VIl... | 2016-2017 €4 m
5 Test College[MBPL] Test College [pmorya@...  BE [CE][Third Year-ViSe... | 2016-2017 & @
6 Test College[MBPL] Test College [pmorya@... BE [CE][Fourth Year-VIll... | 2016-2017 4 0
T Test College[MBPL] Test College [pmorya@... LLM[First Year-ISemester]  2017-2012 €4 m
2 Test College[MBPL] Test College [pmorya@... LLM[First Year-lISemest... | 2017-2018 & @
g Test College[MBPL] Test College [pmorya@... B.H.M.S[FIRST B.H.M.5.] 2017-2018 4 @
10 Test College[MBPL] Test College [pmorya@... PGDGC[FirstYear-ISem... | 2017-2018 # w
||| 4|1 g | (Pl |10 ¥ |items per page 1-100f 15items
Dependencies:-

e Paper Management(PCM)
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Note: - Teacher / user should be allocated in particular department

(2) Paper Subject Registration College Department:-
From this page HOD/Principal can approve the paper registration applied by

student.

HOD/principal can also apply and approve paper registration for not applied
candidates.

@ GOA University

m tushar
"

= MY MENU

= ATTENDANCE & INTERNAL MARKS
FEEDING

Academic Activity (Reofi Tfafash)

= My Modules

[P My Delegates

H L0 &

l A [ Academic Activity Module / Paper Subject Approval by College/Department

Paper Subject Approval by College/Department

Paper Subject Approval by College/Department

Search Type:* O i A

» Teacher Paper Allocation Config b Applied © Not Applied

» PaperSubject Registration - on:*

. College/Department: MBPL || Test College M Session: 20182019 v
College Department

> Mark Student Attend

ark Student Attendance Programme:* Select Proaramme - Subject/Branch: Select Subject/Branch v

> Student Attendance by HOD o elect subject/Branc

> Internal Marks Feeding By
S— Programme Cycle: Select Programme Cycle - Student PR No.:

SEARCH RESET

List of Students Pending for Paper/Subject Registration Approval

S.No~ | StudentName *~ StudentPRMNu..r ProgrammeNa..” SubjectBranch ~ ProgrammeC. Allocation Date ~ Approval Status ¥  View et

Page18

CONFIDENTIAL — RESTRICTED ACCESS

This document is subject to a Non-Disclosure Agreement. It contains confidential and proprietary information and is to be distributed, routed, or made
available solely to authorized persons having a need to know. If you are not an authorized person, you are hereby notified that any review, dissemination
or copying of this document, or the information contained herein is prohibited.

An expedien Product




EXAMINATION

4| <1 (1| ® || ®l| |10 ¥ |itemsper page

List of Approved Students Paper/Subject Registration

S.No> Student Name~ Student PRN.Y. ProgrammeN3. SubjectBranch ProgrammeC. Allocation Date Approval Stat.y, View ~  Roll Back ~ =

Steps:-

1. Select the radio button applied to get the list of candidate applied for paper
registration and not applied to get the list of not applied candidates.

Select the academic session from drop down.

Select the programme from drop down.

Select Subject/branch (if the programme is subject /Branch type).

Select the programme cycle from drop down.

Click on search to get the list of candidates. The list of candidates will appear
in “List of Students Pending for Paper/Subject Registration Approval”.

7. Click on view to get the list of papers in pop-up window.

ouhkwnN
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EXAMINATION

8. Click on approve to approve the paper registration the list of approve
candidates will be appear in the “List of Approved Students Paper/Subject
Registration”

Dependencies:-

e Student course Registration(Student portal)

(3) Student Attendance by HOD:-
From this pageHOD/Principal can submit the attendance of student.
The attendance will be visible on the Student portal and Exam form approval

page.

AcademicActivity (4G TRIA®)  EE MyModules  FIMyDelegates £ £ 4

@ GOA University

tush
m ssnar [ A& /Academic Activity (Slaufies TfafEish) /ATTENDANCE & INTERNAL MARKS FEEDING /Student Attendance by HOD n
;

Student Attendance by HOD

= MY MENU

— ATTEMDANCE & INTERNAL MARKS Student Attendance by HOD
FEEDING

» Teacher Paper Allocation Config Programme Type:* Academic Session: . .
8 s v ¥ 2017-2 v
» PaperSubject Registration Post Graduate 2017-2018

College Department

Y S SN Programme: MBAFS Master of Business Administration in Financi... = Subject/Branch: Select Subject/Branch .
» Student Attendance by HOD
» Internal Marks Feeding By Programme Cycle:” First Year-1st Semester v Paper Name:™ FSC 101-Accounting for Management -
Teacher
Submit Date: 06/11/2018 Teacher: Select Teacher v
GET STUDENTS RESET CANCEL
. TD:-Total Days , PD:-Present Days
Student Attendance Details: Ve v
Sr.No. Student P.R. No. Theory ISA Total* Attendance Percentage® Remarks
1 testMBA 5-201300058
Qv
©
[a W
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21 testMBA 1-201300957
22 testMBA 2201300958

23 testMBA 15-201300968

& -

Steps:-

Select programme type from drop down.

Select academic session from drop down.

Select programme from drop down

Select subject/Branch if the programme is Subject/branch type.
Select programme cycle from drop down.

Select the paper from drop down.

Select the date from calendar

Click on get student to get the list of students.

Enter the total days and present days in the text box, attendance percentage
will be calculated.

10.Click on add to save the attendance.

O NOOLAWNPRE

Note:-

Dependencies:-
e Teacher Paper Allocation config (Student Activity)
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(4) Student Eligibility List:-
The page will be used only for BA/BSC.BCOM programme to make the student
eligible for university exam and to make eligible for honours course.

e From this page user can get the list of student from any particular college
using the provided searching option like Academic session,
college/Department programme, Subject /Branch and Programme Cycle

e To make the student eligible for university exam and honours course user
need to select the student using check box and there will be pre-defined
current programme cycle and academic session ,User need to save the
record to complete the process.
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= MYMENU Student Eligibility List

— ATTENDANCE & INTERNAL MARKS

FEEDING From Academic Session:* To Academic Session:*

2017-2018 v v

> Teacher Paper Allocation Config College/Department:* . Programme:* .
> PaperSubject Registration

College Department Subject/Branch: Select Subject/Branch v Programme Cycle: Select Programme Cycle v

» Mark Student Attendance

» Student Attendance by HOD

> Internal Marks Feeding By

Teacher Student Eligibility List
» Student Eligil List

“

1 MCOMTest11 20100011 Master of Commerce 2nd Semester-First 2017-2018 No
Year

2 MCOMTest12 20100012 Master of Commerce 1st Semester-First 2017-2018 No
Year

3 MCOMTest14 20100014 Master of Commerce 2nd Semester-First 2017-2018 No
Year

4 MCOMTest15 20100015 Master of Commerce | 4th Semester-Second 2017-2018 No
Year

. — -
Academic Session: 2019-2020 v Programme Cycle: Select Programme Cycle v

Selected Student List

1 | MCOMTest13 20100013 Master of 3rd Semester- 2017-2018 2018-2020 No Yes
Commearce Second Year
Report Type: @ PDF File Excel File Word File

Rotck
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e User can also rollback the saved student list using “Rollback” button.

e User can get the report of student who are eligible for university exam or
Honours course by using “Print report ” button after selecting the type of
reports using radio button .

University Teacher
(1)Mark Student Attendance

From this page the the user (university teacher) can mark the attendance of
student for internal marks.

User will be able to submit student attendance only if the paper/subject is
assigned to them.

@ GOA University = Academic Activity (A& fafasfl) == MyModules My Delegates. =) l? &~
“ tushar [ A / Examination Management / Student Attendance by Teacher n
¥
~ Student Attendance by Teacher
= MY MENU
~ ATTENDANCE & INTERNAL MARKS Student Attendance by Teacher
FEEDING " . e .
» Teacher Paper Allocation Config College/Department: MBPL- Test College M Academic Session: 2017-2018 M

» PaperSubject Registration

Programme:™

- Programme Cycle:”

College Department PGDGC -Post Graduate Diploma in Guidance & Couns... First Year-2nd Semester .
» Mark Student Attendance
> Student Attendance by HOD Subject/Branch: Select Subject/Branch . Paper Name:™ GC2.1-Theory & Practice of Counselling -
» Internal Marks Feeding By
Teacher Attendance Head: 15A v Attendance Date: 0711/2018
Period: 1
From Time:* )5 M To Time:* 6:45 PM
05:45 PM o] 06:45 PM 9]
Is Suspended: Reason For Suspension:
#
SEARCH RESET
[Ee
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o

@

S.No~ Department N.v. Academic Ses.>

1 Test Location 2017-2018

CONFIDENTIAL — RESTRICTED ACCESS

¥ |items per page

SEARCH RESET

Student Name (P.R. Number) _Select Attendance Status- v

TestGuide1(002345) —Select Attendance Status— v

—Select Attendance Status-—-

TestGuide2(002348)

A
TestGuide3(002347) --Select Attendance Status-- M
TestGuide4(002348) --Select Attendance Status-- v
TestGuide5(002348) --Select Attendance Status-- v
TestGuide6(002350) --Select Attendance Status-- v
TestGuide7(002351) --Select Attendance Status-- v
TestGuide8(002352) --Select Attendance Status-- v
TestGuides(002353) --Select Attendance Status-- v

Program Name” Semester Na.. AttendanceD.* FromTime ~ ToTime v Edit ¥  Delete v

Master of Libr... | 1st Semester 31/08/2018 03:45 PM 04:00 PM ] @
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EXAMINATION

Steps:-
1. Select college/Department from drop down.
2. Select Academic session from drop down.
3. Select programme from drop down.
4. Select programme Cycle from drop down.
5. Select Subject/Branch from drop down. (If the programme is subject/Branch
Type)
6. Select Paper from drop down.
7. Select attendance head from drop down i.e. ISA, Internal Assessment.
8. Select Attendance date from calendar.
9. Select the number of period.
10. Select from time and to time using clock.
11. Click on checkbox if the period is suspended.
12. Enter the reason of suspension in the text box.
13. Click on search to get the list of student.
14. Mark the attendance using drop down. “P” for present and “A” for absent.
15. Click on SAVE to save the attendance.

(2) Internal Marks Feeding By Teacher:-

From this page User can feed the internal marks of the Students.
To feed the marks the user should assigned by HOD/Principal from Teacher
Paper Allocation Config.
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EXAMINATION

Academic Activity (R&UFTRAS) | MyModules  FIMyDelegates B tf a-

@ GOA University

tushar
“ l 4 /Examination Module / Internal Marks Feeding by Teacher n
"

— Internal Marks Feeding by Teacher

= MYMENU
~ ATTENDANCE & INTERNAL MARKS College/Department:* MBPL - Test College - Academic Session:™ 2017-2018 .
FEEDING
» Teacher Paper Allocation Config Type:* (:.7:} Even Odd Other Pattern:* Year (:!:) Semester Term
> PaperSubject Registration
College Department Exam Config: 2017-2018 (Apr-Apr) || Semester - Even v Programme: t Graduate Diploma in Guidance & Couns... ¥
» Mark Student Attendance
- : .
> Student Attendance by HOD Programme Cycle: First Year-2nd Semester v Subject/Branch: Select Subject/Branch v
> Internal Marks Feeding By
Teacher Exam Type: All Type v Paper: GC2.1-Theory & Practice of Counselling v
Exam Head:” 1SA - Theory - Search Type:” O Pending/Saved Submited/Locked
- y ,

Get Student List RESET

List of students Marks Pending/Saved

S.No. PR.No./Student Name Seat No. Max Marks = Obtained Marks

--Search Student-- —Seat No—
1 (002345) / TESTGUIDE1 PGDGC103 10 a 5 v
2 (002346) / TESTGUIDE2 PGDGC104 10 - . v
3 STGUIDE3 PGDGC105 10 2 - v
4 (002348) / TESTGUIDE4 PGDGC106 10 7 - v

SAVE LOCK/SUBMIT

Steps:-
1. Select college/Department from drop down.
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EXAMINATION

2. Select Academic session from drop down.
3. Select type using radio button i.e Even for even semester,odd for odd semester
And other for year programme.
4. Select pappern using radio button
5. Select programme from drop down.
6. Select programme Cycle from drop down.
7. Select Subject/Branch from drop down.(if the programme is subject/Branch
Type)
8. Select Exam Type using drop down.(Default exam type will be all)
9. Select Paper from drop down.
10. Select attendance head from drop down i.e. ISA, Internal Assessment.
11. Select Search type using radio button. (Select pending/ Saved for pending and
And saved marks and Submitted/Locked to verify submitted marks)
12.Click on get Student list to get the list of student.
13. Enter the obtained marks in the text box and mark the status “p” for present and
“A” for absent.
14. Click on SAVE to save the marks.

Dependencies:-
e Teacher Paper Allocation Config(Academic Activity)
e Paper Management(PCM)
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