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EXAMINATION 

1. Principal/HOD  

Login page:-  

User should enter the valid URL to navigate to the login Page.  

• Enter valid User Name and Password and click on Login Button then user will be 
navigated to the Assigned Module Page.  

 

 

From “Assigned Module “page, User clicks on the ‘Examination’ module it will navigate to 

the Examination Module Main page.  
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Examination Module main page.  
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Examination Pre- Conduct  

I. Approve Exam form By HOD: - From this page principal/ HOD can 
Approve Examination form which is applied by Student.   

Principal/HOD can also verify the Approved or Rejected Examination form.  

The Examination form Applied by Student using student Portal will be 
displayed here for the approval of HOD/ principal.  

 

 

 

Steps to Approve Pending Exam form / to get the Approved or Rejected Exam 
form.  

Step1:- Select Search Type Using Radio Button i.e. pending.  

Step2:- select academic session from Drop down.  
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Step3:- Select Type Using radio Button.  

Step4:-Select pattern Using Radio Button.  

Step4:-Select Exam config Using Drop down.  

Step5:-Select appropriate programme and programme cycle.  

Step 6:- Select Subject/ Branch if required.  

Step7:-click on “Get student List” to get the list of student.  

Step8:- Click on check box the select the Student.  

Step9:- Click on”Approve” Button to approve the Examination form  
Dependencies:- 

 Exam Form(Student Portal) 
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Examination Conduct  

I. Student Marks Feeding At College: - From this page principal can feed 
marks of students for previous semester. 

 

Steps for Student Marks Feeding At College 

 
 

Step1:- Click on New button given on page. 
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Step2:- Select academic session from Drop down. 

Step3:- Select programme 

Step4:- Select Student's Current Programme Cycle.  

Step5:- Select Subject/ Branch if required.  

Step6:- Select Download data for which programme cycle you want to feed marks. 

Step7:- Click on Download Excel. 
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Step8:-Feed marks in downloaded excel and Upload it back. 

 

Step9:- Uploaded marks can be changed in grid and delete as well. 

Step10:- Click on Save Button for saving data.  
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Step11:- Save data will be available in the grid. 
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Academic activity 
 
Academic Activity module is used by HOD/Principal to paper subject registration, 
allocate paper for internal marks feeding and to mark student attendance 
 
This module is also used by university teacher to submit internal marks and to submit 
class attendance of Students. 
 

Principal/HOD 
Login as Principal /HOD. 
Click on Academic Activity from assigned module page. 
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Academic Activity Main Page. 
 

(1) Teacher paper Allocation Config:- 
 
From this page HOD/Principal can allocate paper to another user 
(principal/university teacher) for internal marks feeding. 
The allocated user will be able to fill the internal marks of students. 
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Steps:- 
1. Select the user id of university teacher/ principal from drop down to allocate 

paper. 
2. Select the academic session from drop down. 
3. Select the programme from drop down. 
4. Select the subject/ Branch from drop down(if the programme is 

subject/branch type) 
5. Select the programme cycle from drop down. 
6. Click on ISActive Checkbox to activate the  teacher paper Allocation 
7. Select the paper/Subject and exam head using drop down 
8. Now click on ‘Add’ button, record will be added in table and will displayed in 

the gird as below.  
Reset: All the entered data can be flushed out after clicking on this button and 
page will be set to its default position.  
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Cancel:Click on cancel to go back to previous screen 
 
 

Note:  
User can update & delete saved Details by clicking on ‘EDIT’ & ‘DELETE’ button 
respectively.  
The Saved record will be displayed in grid.  

 
 
 

 
Dependencies:- 

 Paper Management(PCM) 
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Note: - Teacher / user should be allocated in particular department 
 

(2) Paper Subject Registration College Department:- 
From this page HOD/Principal can approve the paper registration applied by 
student. 
HOD/principal can also apply and approve paper registration for not applied 
candidates. 
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Steps:- 
1. Select the radio button applied to get the list of candidate applied for paper 

registration and not applied to get the list of not applied candidates. 
2. Select the academic session from drop down. 
3. Select the programme from drop down. 
4. Select Subject/branch (if the programme is subject /Branch type). 
5. Select the programme cycle from drop down. 
6. Click on search to get the list of candidates. The list of candidates will appear 

in “List of Students Pending for Paper/Subject Registration Approval”. 
7. Click on view to get the list of papers in pop-up window. 
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8. Click on approve  to approve  the paper registration the list of approve 
candidates will be appear in the “List of Approved Students Paper/Subject 
Registration“ 

 
 
Dependencies:- 
 

 Student course Registration(Student portal) 
 
 
 

(3) Student Attendance by HOD:- 
From this pageHOD/Principal can submit the attendance of student. 
The attendance will be visible on the Student portal and Exam form approval 
page. 
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Steps:- 
1. Select programme type from drop down. 
2. Select academic session from drop down. 
3. Select programme from drop down 
4. Select subject/Branch if the programme is Subject/branch type. 
5. Select programme cycle from drop down. 
6. Select the paper from drop down. 
7. Select the date from calendar   
8. Click on get student to get the list of students. 
9. Enter the total days and present days in the text box, attendance percentage 

will be calculated. 
10. Click on add to save the attendance. 
 

Note:- 
 
Dependencies:- 

 Teacher Paper Allocation config (Student Activity) 
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(4) Student Eligibility List:- 
The page will be used only for BA/BSC.BCOM programme to make the student 
eligible for university exam and to make eligible for honours course. 
 

 From this page user can get the list of student from any particular college 
using the provided searching option like Academic session, 
college/Department programme, Subject /Branch and Programme Cycle  

 

 To make the student eligible for university exam and honours course user 
need to select the student using check box and there will be pre-defined 
current programme cycle and academic session ,User need to save the 
record to complete the process. 
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 User can also rollback the saved student list using “Rollback” button. 

 User can get the report of student who are eligible for university exam or 
Honours course by  using “Print report ” button after selecting the type of 
reports using  radio button . 

 
 
 
 
 

University Teacher 
(1)Mark Student Attendance  
 
From this page the the user (university teacher) can mark the attendance of    
student for internal marks. 
User will be able to submit student attendance only if the paper/subject is 
assigned to them. 
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        Steps:- 
       1. Select college/Department from drop down. 
       2. Select Academic session from drop down. 
       3. Select programme from drop down. 
       4. Select programme Cycle from drop down. 
       5. Select Subject/Branch from drop down. (If the programme is subject/Branch  
          Type) 
      6. Select Paper from drop down. 
      7. Select attendance head from drop down i.e. ISA, Internal Assessment. 
      8. Select Attendance date from calendar. 
      9. Select the number of period. 
     10. Select from time and to time using clock. 
    11. Click on checkbox if the period is suspended. 
    12. Enter the reason of suspension in the text box. 
   13. Click on search to get the list of student. 
   14. Mark the attendance using drop down. “P” for present and “A” for absent. 
    15. Click on SAVE to save the attendance. 
 
 
         (2) Internal Marks Feeding By Teacher:- 
        From this page User can feed the internal marks of the Students. 
       To feed the marks the user should assigned by HOD/Principal from Teacher  
        Paper Allocation Config. 
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Steps:- 
       1. Select college/Department from drop down. 
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       2. Select Academic session from drop down. 
       3. Select type using radio button i.e Even for even semester,odd for odd semester  
          And other for year programme. 
       4. Select pappern using radio button 
       5. Select programme from drop down. 
       6. Select programme Cycle from drop down. 
       7. Select Subject/Branch from drop down.(if the programme is subject/Branch  
          Type) 
      8. Select Exam Type using drop down.(Default exam type will be all) 
      9. Select Paper from drop down. 
      10. Select attendance head from drop down i.e. ISA, Internal Assessment. 
      11. Select Search type using radio button. (Select pending/ Saved for pending and  
           And saved marks and Submitted/Locked to verify submitted marks) 

12. Click on get Student list to get the list of student. 
      13. Enter the obtained marks in the text box and mark the status “p” for present and    
         “A” for absent. 
     14. Click on SAVE to save the marks. 
 
Dependencies:- 

 Teacher Paper Allocation Config(Academic Activity) 

 Paper Management(PCM) 


